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1. OBIIMUE ITOJOKEHNA

AnvunucTtpatop nHbopManuoHHOH Oezonacuoctu (Mb) nHbOpMannoHHOM
cucteMbl nepcoHanbHbIX HaHHBIX (MCII/IH) xoMmuTeTa (hU3NUECKOM KyNBTYpPHI U
cuopra agMmuHucTpanuu ropopa Crasponons (manee — KomuteT) HaszHauaercs
npukazoM  pykoomurens Komurera W (QyHKIIMOHANBHO — MOJYUHSIETCS
PYKOBOIUTENIO MOAPA3IEIECHUs, B IITaTe KOTOPOTO OH COCTOUT. AMUHHUCTPATOD
b MUCII[Jn pykoBOACTBYeTCs TPeOOBaHUSIMH HOPMATHUBHBIX JTOKYMEHTOB
Poccuiickot ~ @enepanuu, HopMmaTuBHbIX akToB Komurera, HacTosIei
WNucTpykumen, a TakkKe IPyTUMHU PACIOPSAUTEIILHBIMU JTOKYMEHTAMU B YaCTH, €T0
Kacarolemncs.

Amvuauctparop Wb UCII[IH B mpemenax cBoux (GyHKIHOHAIBHBIX
obs3anHOCTEel  oOecreunBaer padorocrnocobHocTs MCIIJIH, 6e30macHOCTh
uHbopManuu, o0padaTbiBaeMOW, IliepejaBacMol M XPaHUMOK IpPU  ITOMOIIH
cpenct BeraucnutebHol TexHuku (CBT) B UCII/Ix Komurera.

JomxHocTHRIe Jsmila KomuTeTa, 3aledCTBOBaHHBIE B OOECHEUYCHHUH
byuknuwonupoBanus MCII/[H, Moryr OBITh O3HAaKOMIIEHBI C OCHOBHBIMH
IIOJIOYKEHVSIMU U TIPUIIOKEHUSIMA VIHCTpyKIIMK B 4aCTH, UX KacarolleHcs, 110 Mepe
HEOOXOIMMOCTH.

B cinydgae ysonbHenus ammuauctparop Mb MCII[dn Komwurera o06s3an
nepenaTh PYKOBOJIUTENIO IIOAPA3NeleHMs, B LITaTe KOTOPOTO OH COCTOUT, BCE
gocuTenu 3amuimaemMod wumHpopManuu Komurera (pyKONUCH, YEPHOBUKH,
YEepTEeKHU, IOUCKU, INUCKETHI, paclleyaTK¥ C IPHHTEPOB, MOJIENH, MaTepHallbl,
U3JEeNUs W Ip.), KOTOpBble HAXOAWIUCh B €ro paclOpsDKEHWM B CBSI3H C
BBIITOJIHEHHEM MM CITy)KeOHBIX 00s13aHHOCTEN BO BpeMsl paboThl B Komurere.

2 OBSIBAHHOCTU A IMUHUCTPATOPA Ub UCITITH

Anvuauctparop b UCITJIH 06s3aH:

-3HaTh IIepeueHb YCTaHOBIECHHBIX B mnoxpaszpeneHun CBT wu nepeuensb
3a/1a4, pelIaeMbIX C UX UCIOIb30BAHUEM,

- obecrieunBaTh PabOTOCIIOCOOHOCTL CPENCTB BBIYMCIUTEILHON TEXHUKU
WCIT[Ila YupaBsieHus, TPOBOJUTH OPraHU3alMOHHO-TEXHUYECKHE MEPONPHSTHS
10 UX 00CITYKUBAHHUIO;

- ycraHaBnuBaTh U HacTpauBarh 31eMeHTHl MCIIJH U cpelcTBa 3allUThI
MH(QOpPMALIAK, 4 TaKKe BBIIONHATH APyTHe BO3JIOKEHHLIE HA HEro paboThl B
COOTBETCTBUM C PACIOPSIUTEIBHLIMY, HHCTPYKTUBHBIMA W METOJUYECKUMH
MaTepuajaMy B YacTH, ero Kacalollencs;

- paccMaTpUBaTh LeJIecO00pa3sHOCTh NPUMEHEHMs HOBLIX TEXHOJOTHU IS
nossinenns dhdextusHoct QpyHKIoruposanus MCII T KomuTtera;

- IOATOTABIMBAET 000CHOBAHUS U CIIeUU(UKAUK IJIS 3aKyIIKH, 3aKa3bIBAET
vorwie nmemedThl HMCII/IH m pacxomHble Marepualibl: ITOMIEPXKUBAET PE3EPB
PaCXOIHBIX MATEPUAIIOB; U3y4aeT PhIHOK IPOrPAMMHBIX CPENCTB ¥ IIPEIOCTABIISIET

Hucempykyua aomunucmpamopa undopmayuonnoii oesonacrocimu HCII/An
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peKOMEH/IaLMK M0 TPUOOPETEHUIO U BHEIPEHUIO CHCTEMHOTO M IMPHKIATHOTO
IIPOIPaMMHOI0 O0ECTICYEHUSI;

- BBIIIOJTHATh CBOCBPEMEHHOE OOHOBJIEHHE MPOrpaMMHOIO obecIeueHus
snemenToB MICII/IH U CpelicTB 3aiuThl nepcoHanbHbIx ganubx (C3I1/H) no mepe
MOSIBJICHUST TAKUX OOHOBJIEHUI;

- BBIIIOJIHSATH PE3EPBHOE KONMUPOBAHUE W BOCCTAHOBIECHHUE JAHHBIX;

- obecreurBaTh KOHTPOINb 32 BBIIIOJHEHHEM II0JIb30BATENSIME TPeOOBaHHIA
«MHCcTpyK1mu nons3oBarenio MCITTay;

- OCYIIIECTBIISITh KOHTPOITh 3a paborott IoJIb30BaTenei
ABTOMATH3UPOBAHHBIX CHUCTeM, BbIABIeHHE ronbIlTok HCJ[ K 3almuinaeMbiM
MH(DOPMAIIMOHHBIM pecypcaM u Texaudeckum cpencrsam UCITIH Komurera;

- OCYIICCTBILITh HACTPOUKY CPENCTB 3alllUTHI, BBIIOIHSITL OPYTHUE NEHCTBHS
10 u3MeHeHuto anemenToB MCII/IH;

- OCYIIECTBIIATh yYeT BCEX 3allMINAEMbIX HOCHTENed HH(GOpMALUU ¢
IIOMOIIBIO KX JIIOOOH MAapKUPOBKM M C 3aHECEHMEM YYETHBIX JAHHBIX B
CIIENMATIbHBIA JKypHAN (Y4ETHYIO KapTOuKy). YUTeHHBIE HOCHTENM MH()OpPMAIUU
BLIAaBaTh I10JIb30BATEISIM T10]1 POCITUCE;

- OCYIIECTBIIITh TEKYIIHMH U IEPUOJAUYECKUM KOHTPOJIb PaboOThl CPEACTB H
CHCTEM 3alUThl UH()OPMAIINH;

- OCYIIECTBIITE  TEKYILIMM  KOHTPOJIb  TEXHOJOTMYECKOro  IIpolecca
00paboTKH 3armuiaeMoi HHHOPMAIHH;

- IEPUOJIMYECKH OCYIIECTBIIATE TECTHPOBAHUE BCEX QYHKIHUKA CHCTEMEI
3allUATBI C IIOMOIIBIO TECTOBLIX IPOrpamm, UMHUTHPYromwuX nomneitku HCJI, npu
HU3MEHEHUU IIporpaMMHON cpebl U riepconaia MCI T/,

- B CllyJae BOSHMKHOBEHHS HEINTaTHBIX cuTyauui (cboes B pabore C3IT/H)
HeMeJJIEHHO JOKIIaIBIBaTh OTBETCTBEHHOMY 3a obecreuenue 6e3omacuoctu ITIH;

- y4acTBOBaThb B IIPOBENEHHH CIy)KEOHBIX paccienoBaHuil  (HaKTOB
HapyLIeHUs WIIA YTrPO3bl HapylIeHus: 0e30MacioCTH 3aluilaeMoi HHOOpMAaIHH;

- ydacTrBoBaTh B NPOBEACHHUH pa60T 110 BOCCTaHOBJICHHIO
paboTOCIIOCOOHOCTH CPEJICTB U CUCTEM 3allUTHI HH(OPMAIUHK;

-BecT <«KypHanm ydera HEIUTaTHBIX CHUTyaluWi», YYUTHIBATH (HAKTHI
BCKpBEITUSA X onedarbiBaHus [IOBM, BBINONHEHHs NPOPUIAKTHYECKUX padorT,
YCTAaHOBKM M MOAU(UKAIMK almapaTHBIX ¥ IPOrpaMMHBIX cpencts IIDOBM.
®opma KypHana InpuBefeHa B «MHCTpYKUMM 110 [EHCTBUAM IIepcoHaa B
HEIITATHBIX CUTYaIUSIX»;

- IPOBOJIUTL OOydYeHHEe IIepcoHaja M TII0Jh30BaTeled BLIYUCIUTEILHON
TEXHUKH InpasBwiaM paborsl ¢ CBT u cpeuctsamMu 3amiuThl MHGOPMAIUH C
OTMETKOM B KapTouke nHCcTpyKTaxa (IIpunoxenue 2);

- y4acTBOBaTh B Pa3pabOTKe HOPMATHUBHBIX M METOIUYECKUX MaTEpUANOB,
CBA3aHHBIX C (yHKIHOHMpoBaHHeM CBT w mpuMeHeHMEM CpEICTB 3allUThI
WH()OPMAalMy,  BBINOJHEHHEM  MEDPOIPHUSTHH 110  OOECIICUEHHIO  3all[UTEI
HHpOpMAITHH;

Hucmpykyua admunucmpamopa uHGopmaruoHHoil desonacuocmu HCIu
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- PETYIISIPHO aHAIM3MPOBATh PaboTy JOOBIX symeMeHTOB AC, 3JIeKTPOHHBIX
CHCTEMHBIX JKyPHAJIOB CPEICTB 3alllUThl JJISI BBISIBICHHUS W YCTpaHEHUs
HEWCIIPABHOCTEH, a TaKXKe JJI1 OINTUMU3ALUU €€ PYHKIMOHUPOBAHUS.

3. IIPABA AIMUHUCTPATOPA Ub UCIIIH

A nvunuctparop b UCITIH umeeT mpago:

- oTKJII04aTh Jo0kle aneMeHTsl C3II/[H npu u3MeHeHWH KOHQUIYpalluu,
PErIaMEHTHOM TEXHHYECKOM OOCITy>)KMBAaHUM WM YCTPAaHEHUWH HEUCIIPABHOCTEH B
YCTaHOBJIEHHOM TTOPSIIKE;

- B yCTaHOBJIIEHHOM IIOPSIIKE U3MEHATH KOHurypamuto snemeHTos VICIT/Ta
u C3I1/1H;

- TpeboBaTh OT COTPYHHHMKOB Komurera coONMOfeHUs MpaBUl pabOTHl B
NCIIIn, npuBeneHHbix B «MHCcTpykiuu nonb3oBatenst MCIT Ty,

- TpeboBaTh OT I10JIb30BaTENIe 6e3yCIOBHOIO COOIONEHHUSI YCTAHOBIEHHOMR
TEXHOJIOTUM 00pabOTKU 3allMIIaeMON MH(pOPMALMK M BBINOJTHEHUs TpeboBaHMM
BHYTPEHHUX JNOKyMeHTOB Komurera, permaMeHTUPYIOMUX BOTIPOCH 00eCITedeH s
0e30MacHOCTHY U 3alllUThl UHGOPMAITIH;

- o0pammarbCcsi K OTBETCTBEHHOMY 3a obecmedeHue OeszomacHocTH [I/IH C
TpeOOBaHWEM O TIpeKpalleHuH o0pabOTKH HHGOPMAaLMU B CIydasX HapylICHHS
YCTAHOBJIIGHHOM TexHoyiorud 00paloTku 3amuiiaeMod uHdopmalud — Wiu
HapyleHusl QyHKIMOHUPOBAHUS CPENCTB U CUCTEM 3alIUTH HHPOPMAITHH;

- BHOCUTH CBOU IPEJIOKEHHUS [10 COBEPIICHCTBOBAHUIO (HYHKITMOHUPOBAHHUS
NCITIx KomureTa;

- HHUIIMMPOBATEL TIPOBENEHUE CIIyKeOHBIX paccieloBaHUH 10 (akTam
HapyIIEHUs YCTAaHOBICHHBIX TpeboBaunui oOecriedeHuss HHPOPMAIUOHHOH
6e3omacuoctu B ICII/{n YpaBienus.

4. OTBETCTBEHHOCTH A/IMUHHUCTPATOPA Ub UCIIH

Amvunuctparop b UCIT/IH neceT 0TBETCTBEHHOCTE:

- 32 HEHaJIe)Kalllee UCIIONHEHWE WIIM HEHUCIIOJHEHHWE CBOMX JIOJKHOCTHBIX
00s3aHHOCTEH,  MPENyCMOTPEHHBIX  HACTOSINEW  WHCTPYKLWEH, ApyTHMMH
WHCTPYKTUBHBIMU  JTOKYMEHTaMH B  COOTBETCTBHM  C  JIEWCTBYIOLIUM
3aKoHOmaTeNbcTBOM Poccuiickor @enepaunu, 3a IOIHOTY M KadecTBO
TIPOBOMMBIX UM paboT IO 00ECIIEUSHHUIO 3aIUThl HH(DOPMAlIY;

-3a MpaBOHAPYIICHUs, COBEPIIEHHBIC B IIPOLECCE CBOEH NEATENLHOCTH B
npenenax, OINPEeJeIeHHBIX NEHCTBYIOUIMM 3aKOHOAATENLCTBOM Poccuiickoi
Depnepanny,

-3a pasriamieHne CBeJeHUN KOH(QUICHIMAILHOIO XapakTepa W Ipyrou
3alImaeMod  mHpopManuu — YIpaBleHWs B Ipelenax, ONpeleNeHHBIX
JEHCTBYIOIINM 3aKOHOaTeNbCcTBOM Poccuiickon Denepanny;

-ma  aamanrcrparopa Wb MCI[[u  Bossaraercs  nepcoHadbHad
OTBETCTBEHHOCTh 3a PabOTOCIIOCOOHOCTE M Hajajexkallee (QYHKIMOHHPOBAHUE

Hucmpykyus aomunucmpamopa ungopmayuonnoit desonacuocmu HCIT/In
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cpencts obpaborku I1/In B MCIIJIE 1 cpencTB 3allMThl MEPCOHATBHBIX JAHHBIX
Komurera.

5 HHOPANOK ITIEPECMOTPA HHCTPYKIINNA

WMHCTPpYKIWSI TIOJJISKUAT ITOJTHOMY IEPEeCMOTPY TPU W3MEHEHWH ITepeyuHs
pelraeMbIX 3a1ad, COCTaBa TEXHWYECKUX MU IporpammHbiX cpeactB MCITIx
KomureTa, IpUBOAIIMX K CYLIECTBEHHBIM M3MEHEHHSIM TEXHOJOTHH 00paboTKu
uHGbOpMAITHIH.

WNHCTpyKIIMS MOIJIEKUAT YaCTUYHOMY I[IEPECMOTPY B OCTaJbHBIX Cllydasx.
YacTWyHBIM  IEpecMOTp  IIPOBONUTCS  OTBETCTBEHHBIM 32  obecredeHue
6eszonacuocty [1/Ig Komutera.

[TonHbIA IEPECMOTP NAHHOIO NOKYMEHTa MPOBOAMUTCSI OTBETCTBEHHEBIM 3a
obecneuenue Oe3omacHoctu [IJIln Komwurera c menmpio MpoBepKHM COOTBETCTBUS
MIOJIOKEHUM TAHHOTO JOKYMEHTa PealibHbIM yciioBusiM npumeHeHus: ux B MCII/Ix
Kowmwurera.

dopMa perucTpanuyd HU3MeHeHuHM B HHCTpyKIuio TpencraBieHa B
[Ipunoxxenuu 3.

BHOCuMBIE M3MEHEHUS] HE NOJIKHBI IIPOTUBOPEUUTH APYTUM ITOJIOKEHUSIM
HNuCcTpyKIHn.

6. OTBETCTBEHHDBIE 3A KOHTPOJIb BBIITOJTHEHU S
NHCTPYKIINHN

OTBETCTBEHHBIM 32 KOHTPOJb  BBINOJHEHUS TpeOOBaHUM  JaHHOU
WMHCTpyKIIUHU SBISETCSI OTBETCTBEHHBIN 3a obecniedenune 6ezonacHocty I1/1H.

Huempyruusa aomunucmpamopa unpopsayuonnoi oesonacnocmu HCIIIn



Crp.7

INPUJIOKEHHUE 1. KAPTOYKA HHCTPYKTAMKA

KAPTOYKA Ne
IMPOBEJAEHNSI MTHCTPYKTAKA
ITIO BOITPOCAM 3AINUTHI THOOPMAIIUN

Otnen

JlaTa

q)aMI/IJ'II/I}I, HHHUITUAJIbI

JlomKHOCTD Pocnuce
UHCTPYKTUPYEMOTO

Bun unCcTpyKTaXa (B CBSI3U C 4€M MTPOBOIUTCS )

Kp aTKOC€ COICPIKaHHWE HHCTPYKTa)Ka

WaCcTpyKTaXk IpoBEI
Anpmvunuctparop Ub UCI1/Tx:

[Ipumevanue: 3anmomHeHHAs KapTouka XpaHutes y Anmunuctparopa Ub MCITJIH.

Hucempykyua aomunucmpamopa unghopmayuonnoil éezonacuocmu HCITn
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PUIOKEHUE 2. ®OPMA PEIMCTPAIIMA W3MEHEHWII B
WHCTPYKITHIO

JUCT
pervcTpauHy U3MEHCHHH B HHCTPYKUHUH
OcHoBanwue Kewm BHECEHO
No Tiera BHECCHHOE H3MEHEHIE (HauMEeHOBaHHE, U3MEHEHHUE
ILII. HOMED U JaTa (IOMKHOCTB,
JIOKYMEHTa) TIOJIIIUCH)

Hucmpyryus aomunucmpamopa unghopmayuonnoii oezonacrocmu HCII/An
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JIMCT O3HAKOMJUIEHU ST

C HHCTPYKIIHEH aAMHHHCTPATOPa HH(OPMALHONHOI 5e30MacHOCTH

I/IH(l)OpMa[lI/lOHHle CHCTEM MEePCOHAJNLHBIX JaHHBLIX KoMurTera

n/m

Oamuaus, HHUIHATbI
COTPYIHHKA

HaTa o3nakomJieHust

Pacnucka corpyanuxa B
03HAKOMJIEHHH

Hucmpykyua admunucmpamopa ungopmayuonnoii desonacnocmu HCI/n




